
(SAMPLE LETTER ON JOB FUNCTION & COMPANY PROFILE) 

 

Please Type on Company Letterhead 

 

 

Name of Applicant :  _________________________________________________________________________ 

 

Designation  :  _________________________________________________________________________ 

 

 

 

A)  JOB FUNCTION 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

B) COMPANY PROFILE  
 
 

 

Please provide the following: 

 

1) Company Brochure (if your company do not have a brochure, please provide 

company write-up here) 

 

2) SSM with Corporate Information (refer to sample below)            

 

 

 

Note:  Please submit company brochure & SSM for each applicant if you have more than one applicant. 

 


